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Trainer

Approval

Application

Packet

	APPROVAL CATEGORY
	EDUCATION & EXPERIENCE
	ADDITIONAL REQUIREMENTS
	PERMITTED TRAINING LEVELS
	RENEWAL

	BASIC
	(  ECE 101 and 102 and 3 years of experience in the early childhood field

  OR

(  Level I (or above) Colorado Early Childhood Professional Credential and 3 years of experience in the early childhood field

  OR

(  Department of Human Services letter for Director Qualification for a large child care center                                              OR

 (  90 clock hours of formal early childhood training within the past 5 years and 10 years of experience in the early childhood field
	Complete an adult learning and course design class.
(or documentation of acceptable equivalent training***)

Applicants must be 18 years of age
	Train Level 1 on the Rubric for Levels of Training
	Renewable every 3 years by application, including one 3-credit course in early childhood.  Evidence must be presented of having taught one course/workshop per year for the past 3 years.

	INTER-MEDIATE
	(  30 credit hours of early childhood and 3 years of experience in the early childhood field                                                         OR

(  Associates degree in Early Childhood** and 2 years of experience in the early childhood field                                        OR

(  Level III Colorado Early Childhood Professional Credential and one additional year of experience in the early childhood field (total of 2 years of experience)

                                                                      OR

(  Level IV Colorado Early Childhood Professional Credential

  OR

(  Bachelor’s degree in Early Childhood** and 1 year of experience in the early childhood field                                        OR

(  Bachelor’s degree in a field related to early childhood*** and 6 early childhood credit hours and 1 year of experience in the early childhood field

  OR

(  A Bachelor’s degree in a field not related to early childhood and 12 early childhood credit hours and 5 years of experience in the early childhood field
	Complete an adult learning and course design class.

(or documentation of acceptable equivalent training***)

Applicants must be 18 years of age
	Train Levels 1, 2 and 3 on Rubric for Levels of Training
	Renewable every 3 years by application, including documentation of 45 clock hours of continuing education related to adult learning and/or early care and education.
Evidence must be presented of having taught one course/workshop per year for the past 3 years.

	ADVANCED
	(  Level V (or above) Colorado Early Childhood Professional Credential

  OR

(  At least a Master’s degree in Early Childhood** and 1 year of experience in the early childhood field                               OR

(  A Master’s degree in a field related to early childhood*** and 12 credit hours in early childhood, and 2 years of experience in the early childhood field
	Complete an adult learning and course design class.

(or documentation of acceptable equivalent training***)

Applicants must be 18 years of age
	Train at all Levels on Rubric for Levels of Training
	Renewable every 5 years by application, including documentation of 75 clock hours of continuing education related to adult learning and/or early care and education.

Evidence must be presented of having taught one course/workshop per year for the past 5years.



	SPECIALTY TRAINER
	(  Current license, certificate, or credential from a field outside of Early Childhood and at least three years related experience in area of expertise in which topic is being trained
	Applicants must be 18 years of age
	Special training ONLY in area of expertise 
	Renewable every 3 years by application, including documentation of 45 clock hours of continuing education related to adult learning and/or area of specialty/expertise including proof of current license in area of expertise.

Evidence must be presented of having taught one course/workshop per year for the past 5 years. 


* Experience “in the early childhood field” includes experience in the after school field, and includes both classroom experience and relevant non-classroom experience in the field and calculates 2,000 hours as one year.

**A degree in after school programming is also acceptable.

***See separate documents entitled Acceptable Related Degrees and Acceptable Adult Learning and Course Design Training Equivalent Courses

      [image: image3.png]Colorado Office of Professional Development



                                       [image: image4.png]Qualistar

COLORADO




     Trainer Approval

Application Instructions

Description and Rationale: Trainer Approval serves as a quality assurance process for early childhood trainers in Colorado. Qualistar Early Learning and the Colorado Office of Professional Development (COPD) believe that consistent standards for trainers promote high quality training and guide early childhood professionals in choosing training opportunities. The Trainer Approval process gives trainers the opportunity to show they have experience and formal education in early childhood, as well as knowledge of adult learning principles and sound training design.

Background and Oversight: The Trainer Approval process was developed in 2004 by the Quality Improvement Action Team, which is coordinated by Qualistar Early Learning and consists primarily of Child Care Resource and Referral (CCR&R) professionals. Many of those members then chose to serve on the Trainer Approval Committee that formed in 2005. Additional stakeholders and early childhood experts from around the state were added to the Trainer Approval Committee. In 2006, the Colorado Office of Professional Development joined Qualistar in these efforts. COPD and Qualistar now co-chair the Trainer Approval Committee, which is the body that oversees the approval process.

Target Audience: Trainer Approval is largely voluntary. It is only required of trainers who are funded through Qualistar via the Qualistar CCR&R Network, including CCR&R staff and other community trainers with whom CCR&Rs contract. All other early childhood trainers are invited to apply for approval if they wish to show they meet the standards set by Qualistar and COPD.

Trainer Levels: The Trainer Approval Categories grid lists the trainer levels and the requirements for approval at each level. It also defines the training content levels that each trainer is permitted to deliver (see Levels of Training Rubric). Each training curriculum that is to be funded with Qualistar dollars must undergo a separate Training Approval process. There is one application for Trainer Approval at the Basic, Intermediate or Advanced level and a separate application for Specialty Trainers.

Formal Education: Credits must be from regionally accredited institutions of higher learning. Credit requirements in the Trainer Approval Categories grid are semester credits. The Trainer Approval Committee determines whether a course’s focus on early childhood is sufficient for it to be considered an ECE course. Qualistar, COPD and the Trainer Approval Committee reserve the right to request course syllabuses or other documentation if course content is unclear based solely on the title as it appears on a transcript. Similarly, Qualistar, COPD and the Trainer Approval Committee reserve the right to request transcripts or other documentation if a degree’s content is unclear based solely on the degree name as it appears on a diploma.

Specialty Trainers: The Specialty Trainer category is reserved for trainers from outside of the early childhood field whose expertise can be beneficial to child care programs. Examples include a Microsoft Certified Systems Engineer who provides training for center directors on using certain software applications to organize the center’s administrative functions and a Certified Public Accountant who provides a tax workshop for family child care providers. The trainers for these topics must hold a current professional certificate, license or credential and have 3 years of experience in the area of expertise. There is a Trainer Approval application form specifically for Specialty Trainers. The Specialty Trainer category is not intended for use by trainers of specific early childhood train-the-trainer curriculums. Rather, these trainers should apply for approval at the Basic, Intermediate or Advanced level, and the training curriculum should also be submitted for approval through the Training Approval process. 

Exemptions to Trainer Approval: The Trainer Approval process does not apply to trainers of Medication Administration, CPR, First Aid or Universal Precautions trainings. These trainers/trainings are already involved in other approval procedures through Qualistar and/or the Department of Human Services’ Division of Child Care. If these trainers deliver trainings that are funded with Qualistar dollars, however, then Qualistar Trainer and Training Approval are required.

Also, the Trainer Approval process does not apply to college credit-bearing courses. College instructors need to complete the Trainer Approval process only if they will be offering Qualistar-funded trainings other than credit-bearing courses at a regionally accredited institution of higher learning.

Adult Learning and Course Design: Trainer Approval applicants are required to have completed an adult learning and course design class or an acceptable equivalent course on adult learning and training design prior to approval. This requirement is an acknowledgement that people with education and experience in early childhood are not necessarily effective trainers of adults. Acceptable equivalent courses are listed in the Acceptable Adult Learning and Course Design Training Equivalent Courses document, and criteria for inclusion on that list are outlined in the document entitled Adult Learning and Course Design Training – Equivalent Courses Criteria for Acceptance. To propose an addition to this list, use the Request for Consideration form.

Professional Experience: In order to meet the experience requirements for the various trainer levels, applicants must have professional experience in the early childhood and/or after school care fields. Experience may or may not include classroom experience. Because non-classroom experience in the field includes a wide variety of possible activities, its acceptance is at the discretion of the Trainer Approval Committee.

Approval Procedures: Trainer applications are accepted at any time by mail, fax or email to Colorado Office of Professional Development. Applicants are notified if additional information is needed. The Trainer Approval Committee reviews applications and makes determinations monthly. Trainer Approval Committee members are committed to confidentiality and impartiality in the Trainer Approval process.

Approval Terminology: This approval process is not a certification. Neither Qualistar nor COPD certifies trainers. Rather, approval through this process indicates that a trainer has shown that he or she meets the standards that have been set by Qualistar and COPD. Approved trainers should avoid using language such as “Qualistar/COPD-certified” or “Qualistar trainer.” Rather, approved trainers should refer to themselves as “early childhood trainer approved.”

Employment: Approval of trainers through this process does not guarantee employment through Qualistar Early Learning or any of its Child Care Resource & Referral Partners. Likewise, denial of trainers through this process does not preclude employment.

Renewal: Approved trainers must renew their approval through the submission of a Renewal Application every 3 or every 5 years, depending on the current level of approval. The Trainer Approval Categories grid indicates the requirements for renewal at each level. Currently approved trainers may apply to be approved at a new level anytime they feel they have met the requirements for that new level.
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Trainer Approval Application


Name _________________________________________________
Date: ____________________

Phone Number(s): ______________________________________________________________ 

Mailing Address _________________________________ City_________________ Zip __________

County ___________________________   Email Address __________________________________

Birth date: ___/___/____                          Last 4 digits of social security number: ___________
Check all areas of training topics you will focus your training/s on: 
__ Child Growth and Development

__ Health, Nutrition and Safety

__ Developmentally Effective Practices

__ Guidance Strategies

__ Family and Community Relationships

__ Cultural and Individual Diversity

__ Professionalism

__ Program Administration and Supervision
__ Exceptional Child

__ Social/Emotional Relationships

__ School Age Related
Will you offer training in a second language? ___ If so, which language: ___________


Indicate the Level from the Qualistar Trainer Categories grid for which you are applying:

· Basic     (  Intermediate     (  Advanced
  (  Specialty        ( Renewal  

Please list area of study and college name for your relevant completed educational degrees. The supporting documentation you need to send depends on the route by which you’re applying to qualify. For degrees, submit a copy of your diploma or official or unofficial transcripts. Please highlight the conferring of the degree on the transcripts. Transcripts must also be included for credits if outside of a degree or not a full degree. For example, send transcripts to document ECE 101 and 102 for the Basic level or the 12 early childhood credits with the non-related degree for the Intermediate level. If you are applying to qualify via a Colorado Early Childhood Professional Credential, only a copy of your credential certificate is required as documentation – transcripts and diplomas are not necessary.

	Type of Degree
	Area of Study
	College Name

	(   Associates Degree
	
	

	(   Bachelor’s Degree
	
	

	(   Master’s Degree
	
	

	(   Doctoral Degree
	
	

	(   ECE Credits (if

      outside of a degree)
	Early Childhood Education


	



Please indicate other documents or copies of other documents you have included for consideration:

(  Copy of License, Certificate or Credential for Specialty Trainer

(  Colorado Early Childhood Professional Credential: Level: ____ Number: _____
(  Department of Human Services letter for Director Qualification for a large center

(  Documentation of 90 clock hours of formal early childhood training within past 5 years


Check one:

(  Completion Date of “An Adult Learning and Course Design” ____________________

(Include copy of training certificate)

(  Completion Date of acceptable equivalent course: _________________

(Include copy of training certificate or transcript)


Please indicate your relevant experience in the field in the table below. Experience in the field includes experience in after school care. Experience is not limited to experience in the classroom. Use additional paper if necessary to indicate enough experience to meet the requirement for the level for which you are applying. Please list your most recent experience first.

	Employer
	Start Date
	End Date
	# Hrs/ Week
	In a classroom with children? Y/N
	Job Title

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


I attest that the information included in this application is, to the best of my knowledge, true and accurate. If approved as a trainer, I will deliver COPD/Qualistar-approved trainings only at or below the level for which I have been approved. I have read and will uphold the Standards of Training for Early Childhood Professionals. I acknowledge that by approving or denying this application, neither COPD nor Qualistar is liable for the results of any training I deliver. If approved, I permit Qualistar to release my personal information to their Child Care Resource & Referral Partners. I understand that approval as a trainer through this application process is not equivalent to a certification, and does not guarantee employment as a trainer.

_____ I agree to allow COPD and/or Qualistar to post my name, e-mail, approval level, second language (if applicable), and focus area of training.

_____ I agree that my name, address, phone number and approval level may be provided to professional entities desiring to conduct trainings.

Signature of Applicant





Date

Return Application to:

Trainer Approval

 Colorado Office of Professional Development

1580 Logan St #310

Denver CO 80203

Fax: 303-333-6020

Trainer Approval

Standards of Training for Early Childhood Professionals

As part of an effort to create a high quality early childhood training system in Colorado, trainers should accept certain professional responsibilities and should consistently meet training standards associated with those responsibilities.  Trainers are expected to deliver training that promotes professionalism, demonstrates knowledge of content, respects adult learners, incorporates sound training design, and evaluates learning. Specifically, trainers should deliver training that:

Standard I: Promotes Professionalism

Promotes professionalism in the early childhood field by:

· Keeping their knowledge of the early childhood field current and accurate

· Applying knowledge, skills and processes acquired through professional development to their training techniques and content

· Respecting the roles played by knowledgeable and competent child care professionals in supporting young children’s development.

Standard II: Demonstrates Knowledge of Content

Demonstrates knowledge of core content areas in early childhood by:

· Relating their knowledge in their area of expertise to the adult learners’ ability levels

· Relating their content knowledge to real world applications and everyday practice

Standard III: Respects Adult Learners

Respects characteristics specific to adult learners by:

· Providing learning experiences that match the learning styles, cultures, and stages of development of adult learners

· Considering potential barriers to learning

· Implementing multiple training strategies that are appropriate to a variety of learning abilities

· Soliciting and valuing the experience and viewpoints of adult learners

Standard IV: Incorporates Sound Training Design

Incorporates principles of effective training design by:

· Collecting and using needs assessment data to drive training content

· Outlining and training to measurable learning objectives

· Acknowledging the work of others and otherwise adhering to copyright laws

· Creating learning experiences that actively involve the learner with a variety of activity types, including hands-on activities and interactive discussion

· Fostering participants’ development and demonstration of new knowledge and skills that encourage positive changes in the work environment

Standard V: Assesses and Evaluates Learning

Evaluates training effectiveness by:

· Assessing knowledge gained, attitude change and/or skills obtained through appropriate methods throughout the training

· Assessing knowledge gained, attitude change and/or skills obtained through appropriate methods at the conclusion of the training

· Making appropriate changes to training content and delivery based upon feedback and assessment results

References

Sources:

Adult Learning Principles, Facilitating Groups, Cooperative Learning, Training that Really Makes Them Think, Barbara Wolfe, University of St. Thomas

Reforming personnel preparation in early intervention: Issues, models, and practical strategies, P.J. Winton, J.A. McCollum & Catlett (1997).

Code of Ethical Conduct Supplement for Early Childhood Adult Educators, a Joint Position Statement of NAEYC, NAECTE and ACCESS (2004).

Kentucky KIDS NOW information:

Kentucky Experienced Teacher Standards Professional Standards Board, 1194, Revised, 1999

Kentucky Institute of Early Childhood Professional Development (KIECPD), Core Content Framework

Kentucky Institute of Early Childhood Professional Development (KIECPD), Professional Development Position Paper

Trainer Approval Acceptable Related Degrees

This document is the working list of college degrees approved as “acceptable degrees related to Early Childhood” to be used for consideration of candidates Trainer Approval. It is not a finite list. Additions may occur as they are approved after consideration by the Trainer Approval Committee. If you would like to propose an addition to this list, use the Request for Consideration Form.

	Behavioral Science

	Child Development

	Community Health

	Counseling

	Education

	Elementary Ed K-3

	Family Studies

	Health Education

	Home Economics

	Human Development

	Human Sciences

	Human Services Administration

	Mental Health

	Nursing

	Psychology

	Public Administration

	Recreation

	School Age or Youth Services

	Social Work

	Sociology

	Special Education


Trainer Approval

Adult Learning and Course Design - Equivalent Courses Criteria for Acceptance

In order to be considered an acceptable equivalent to Adult Learning and Course Design Training, a previous adult education course needs to have covered at least one of the following Adult Learning Components plus ethical code of conduct of trainers and at least two of the following Training Design Components.

Because there are constantly new research findings about adult learning, only courses taken within the last seven years will count as acceptable.

In addition, in an effort to be sure the content was covered to an appropriate extent; previous training courses are required to have been at least 6 hours in length.

Multiple previous trainings can be used to meet the required components.

Final decisions about the acceptance of equivalent courses are at the discretion of the Trainer Approval Committee.


Adult Learning Components

1. Principles/Theories of Learning, Learning Domains

2. Training/Knowledge Transfer, Memory/Retention

3. Learning Styles

4. Ethical Code of Conduct (Required)
Training Design Components

1. Needs Assessment

2. Goals, Outcomes and Objectives

3. Training Content

4. Methods/Delivery of Training, Training Plan Development

5. Training Environment, Training Aids

6. Evaluation

Qualistar and COPD reserve the right to add, edit or delete these criteria as recommended by the Trainer Approval Committee as a result of their learnings. Any such changes would only affect the determination of Trainer Approval applications and Requests for Consideration from that point forward.

Trainer Approval

Acceptable Adult Learning 

And Course Design Training

Equivalent Courses

This document is a working list of trainings that meet the adult education requirement for Qualistar/COPD Trainer Approval. Training must have been taken within the past seven years to count as acceptable. This list will grow as additional curriculums are submitted for approval. See Equivalent Courses Criteria for Acceptance document for requirements for approval. Use the Request for Consideration form if there is a different training you would like to have considered as an acceptable equivalent course.

· Credit-bearing courses from regionally accredited institutions of higher learning in that include both components of adult learning theory and of training design (course names vary; example EDU 131:  Introduction to Adult Learning offered at Colorado Community Colleges).
· Mountain States Employers Council: Train the Trainer

· Mode: 3-day face-to-face course

· Cost: $465

· Location: Denver and Colorado Springs metro areas

· Contact: 303-839-5177 or www.msec.org

· Fred Pryor Seminars: Training The Trainer One-Day Seminar

· Mode: 1-day face-to-face seminar

· Cost: $195

· Location: Offered in Boulder, Colorado Springs, and/or Denver, usually once per year in each.

· Contact: www.pryor.com or 1-800-556-2998

· The National Training Institute for Child Care Health Consultants: Building Your Skills as a Trainer

· Mode: Included as part of 120-hour training for Child Care Health Consultants through NTICCHC. 

· Location: UNC at Chapel Hill, North Carolina

· Cost: Approximately $1,500

· Contact: NTICCHC, 919-966-3780. The training and facilitation skills piece that qualifies as the equivalent cannot be taken separately – completion of the entire 120 hours of Child Care Health Consultation training is required. Eligibility is restricted.
· Becoming a More Effective Teacher of Adults: A Workshop for Teachers of the Expanding Quality Infant Toddler Curriculum

· Mode: 2 days of class followed by 6 weeks of online “teaching circles” discussions. Then one follow-up day to review what has been learned and to strengthen knowledge and skills.

· Location: Varies

· Cost: Free

· Eligibility: Must be a trainer of CDE’s Expanding Quality in Infant Toddler care to attend this training

· Contact: Jo Koehn, CDE, 303-866-6706
·   Effective Training: Principles & Strategies to Increase Learning Transfer

· Mode: 2 days of face to face class (16 hours)

· Location: Varies (offered through CSU and Extension Agencies)

· Cost: $125

· Contact: Cindy at 303-637-8114

· Training for Early Childhood Trainers

· Mode: 2 weeks

· Location: Online, offered 3 times a year (March, July, and October)

· Cost: $150
· Contact: Sudy Opsahl @ 303-333-6017

· University of Colorado at Denver and Health Sciences Center: Trainers of Para educators Academy (TOPA)

· Mode: Face to face

· Location: Varies

· Cost: Call for quote or check web site

· Contact: 303-315-6355 or www.paracenter.org
Trainer Approval

Request for Consideration Form

This form is to be used to request additions, deletions or edits to the following lists associated with Trainer Approval:

· Acceptable Adult Learning and Course Design Training Equivalent Courses

· Acceptable Related Degrees

1. Please circle the particular list above to which you are requesting a change. (Please use one form per request.)

2. Use the space below to explain your request. Be sure to include the reasons behind your request, and cite specific contact information whenever possible. Use additional paper if necessary. If you are requesting that a specific college degree be added to the Acceptable Related Degrees list, include your rationale such as, “This degree includes a focus on child development, and 12 credits within it are specific to early childhood.” Also include a reference to a college’s web site where the degree’s course list can be found. If you are requesting that a specific adult education course be considered an acceptable equivalent include a course outline or syllabus and use the space below to explain which adult learning theory and training design components were covered in that training. Remember that the criteria for equivalent courses are outlined in the Equivalent Courses Criteria for Acceptance document.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. Provide your contact information:

Name: ______________________________________________________________________________

Organization or affiliation: ___________________________________________________________

Email address: _____________________________ Phone number: __________________________

Signature: ___________________________________________  Date: ________________________

4. Submit completed form by fax (303-333-6020) or email: sudy.opsahl@ccd.edu.

COPD/Qualistar Trainer Approval Categories
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