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Trainer Approval Renewal Application


Name _________________________________________________
Date: ____________________
Phone Number(s): work: ________________________cell:____________________________ 
Mailing Address _________________________________ City_________________ Zip __________
County ___________________________   Email Address __________________________________
Birth date: ___/___/____                          Last 4 digits of social security number: ___________

Trainer ID number: _______________   Expiration Date: ____________________

(  Basic     (  Intermediate
  (  Advanced        ( Renewal

Please indicate other documents or copies of other documents you have included for consideration:

(  Copy of License, Certificate or Credential for Specialty Trainer

(  Copy of teaching license that has been renewed or updated

(  Colorado Early Childhood Professional Credential Renewal or Promotion (indicate level): _____________________

(  Department of Human Services letter for Director Qualification for a large center

(  Documentation of clock hours of formal early childhood training within past 5 years

The number of clock hours needed is described under the trainer type.  Each certificate must include the facilitator’s signature, number of hours, date(s) and the participant’s name or a copy of transcript from college/university with course(s) taken during approval period.

Please provide evidence of having taught at least one (1) course/workshop/class per year for the past either 3 years (Basic Trainer) or 5 years (Intermediate, Advanced, Specialty  Trainer) by submitting a summary of the results of the class participants’ evaluation and a short description of how you used this information.
I attest that the information included in this application is, to the best of my knowledge, true and accurate. If approved as a trainer, I will deliver Qualistar/COPD-approved trainings only at or below the level for which I have been approved. I have read and will uphold the Standards of Training for Early Childhood Professionals. I acknowledge that by approving or denying this application, neither Qualistar nor COPD is liable for the results of any training I deliver. If approved, I permit Qualistar to release my personal information to their Child Care Resource & Referral Partners. I understand that approval as a trainer through this application process is not equivalent to a certification, and does not guarantee employment as a trainer.
_______________________________________                         
_________________

Signature of Applicant





Date

Trainer Renewal Requirements
	Basic Trainer 

Renew every 3 years
	Intermediate Trainer

Renew every 3 years
	Advanced Trainer

Renew every 5 years
	Specialty Trainer

Renew every 5 years

	1. 3 semester hours of course work related to adult learning and/or early care and education.
2. Evidence of having taught at least one (1) course/workshop/class per year for the past 3 years by submitting a summary of the results of class participants’ evaluation.

	1. 45 clock hours of continuing education related to adult learning and/or early care and education.
2. Evidence of having taught at least one (1) course/workshop/class per year for the past 3 years by submitting a summary of the results of class participants’ evaluation.
	1. 75 clock hours of continuing education related to adult learning and/or early care and education.
2. Evidence of having taught at least one (1) course/workshop/class per year for the past 5 years by submitting a summary of the results of class participants’ evaluation.
	1. 15 clock hours of continuing education related to specialty area, including proof of current license in area of expertise.
2. Evidence of having taught at least one (1) course/workshop/class in specialty area for the past 5 years by submitting a summary of the results of class participants’ evaluation.


	Name of Training Organization
	Automatically Accepted ECE Related Trainings/ Seminars for Education

	Accredited Universities or Community Colleges
	Credit-bearing college courses, taken from accredited colleges and universities that are related to Early Care and Education or your   specific area of training.  Each semester hour of credit is equal to 15 clock hours of training. 

	Continuing Education Unit (CEU)
	CEU’s are awarded at conferences and for training workshops through an accredited college/university. One CEU is equal to10 contact hours or 2/3 of a semester hour.

	Teacher License Renewal
	Copy of new teaching license.

	Colorado ECE Credential
	Copy of promotion or renewal of Colorado ECE Credential

	Training of Trainers
	

	Touch Points
	Copy of TOT certificate*

	Ounce Training
	Copy of TOT certificate*

	CSEFL (Pyramid )TOT
	Copy of TOT certificate*

	Program Administration Scale Training
	Copy of TOT certificate*

	Coach/mentor training
	Copy of TOT certificate*

	Infant/toddler Expanding Quality
	Copy of TOT certificate*

	Other
	Based on TTASC committee approval


*The certificate must have the facilitator’s signature, number of hours, date(s) and the participant’s name.

	Adult Learning Requirement:
	Certificate of training that relates to Adult Learning, Adult Learning Theory, Learning Styles, Online learning (if that is the medium of delivery), Facilitation of class/workshop


Continuing Education Unit’s will be evaluated on a case by case basis.  Participants must provide the course description and activities and how it relates to Adult Learning and improvement of their course delivery.
The trainer renewal is NOT part of the initial trainer designation process. Trainers who have not yet received a designation of basic, intermediate, advanced, or specialty MUST first apply for one of these designations and then follow these renewal requirements before the trainer designation has expired.

PERSONAL INFORMATION











CREDENTIALS, CERTIFICATES & OTHER DOCUMENTATION





        DOCUMENTATION OF TRAINING
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